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User has to click on the Training for all link on the page and then click the State Category Training
Programme (SCTP) as showing in image-1.

After clicking login page will appear on the screen .Institute has to login with credential as showing in
Image-2.
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After successful login image-3 will appear on the screen.
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‘Summary Report for the Year 2025-2026

Category Entered Approved Conducted Course Director Report Claim/Reimbursement Report
State Category Programme 280 279 131 74 0
Trainer Development Programme 10 10 6 6 0
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On clicking SCTP link on the menu bar image-4 will appear on the screen
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Image-4

On clicking the Add New Course button image-5 will be seen on the screen. Institute can add the new
course and click the save button now the added course will be seen on the View all course of institute
after clicking the dropdown button with status whether course is approved or not from the DoPT.(As
shown in image-5 & image-6).



The ATl shall ensure uploading of SCTP Courses strictly in line with the identified theme and respective

subtheme.
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Institute can see the all submitted course with course approved by DoPT and also the not approved

course details after clicking the drop-down button next to “Select your search criteria” from image

Image-6

Institute can edit the details the details of course or mark the course the conducted or not after

clicking the edit button.

State Category Programme

Choose Option | view All Courses v

No.of

curston | Fromoste | Tobate | Approved by DopT CousaContostorams Avppendoackscore | 0O
1 Enhancing Personal Effectiveness at Bathinda 3-Days 09/10/2024 11/10/2024 Yes Pending 0 B
i1 Stress Management 1 Day 18/03/2025 18/03/2025 Vs Pending 0 EDIT
12 professional Excellence 2-Days 26/03/2025 26/03/2025 Yes Pending 0.00 (] EDIT
13 Audit and Budget 3-Days 15/04/2025 17/04/2025 Yes Conducted Mrs Inderbir Kaur Mann 9.30 28 E
14 Training programme for newly recruited state government 3-Days 15/04/2025 17/04/2025 Yes Conducted Sh Om Parkash RPD 8.70 EL] EDIT
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Image-7

User can edit the course details on clicking the edit button then image 7.1 will

appear on the screen.
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Updating the Course Details

Level State Leval v
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Course Category c Management v

Course Coordinator Name e
Enter Course coordinator name

Course Title Leading Change and Managing Transitions
From Date 30/12/2024 =
To Date =

Course Status ®Conducted “Pending *Rescheduled

Number of Participants

Average Feedback

(scale 1 1o 10 eg: 1.00 to 10,00 ) Enter

werage Feedback

Remarks -
Enter Remarks

HP Client Security

To use HP Password Manager, you need to
install the Password Manager Chrome extension.
Click for further instructions.
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Upload Course Director Report

Institute can upload the course director report after clicking the Upload Course
Director Report on the menu bar. After clicking the link image-8 will appear on
the screen showing all conducted course details.
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Course Director Report

To upload CDR for any course, status of the respective course should be updated from pending to conducted. plea:

e visit user g

ide if you are fa

dating status.

Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status No of Participants  View File Upload File status  Reject reason

1 Introduction to SAT Courses IDays  16/06/2025  18/06/2025 Y Conducted 20 MGSIPA TDP20Z5 18/06/2025 Chaose File | No file chosen upicad

2 Introduction to SAT Courses IDays  01/07/2025  03/07/2025 ¥ Conducted 14 MGSIPA TDP2025 _03/07/2025 Choose Flle | No file chosen Upload

File size not more than 3 MB

3 Mentoring IDays  07/07/2025  09/07/2025 Y Conducted 13 MGSIPA TDP2025  09/07/2025 Choose File | o file chosen Upload
ize not more than 3 MB

a 1S 1-Week  18/08/2025  22/08/2025 Y Conducted 16 MGSIPA TDP2025 22/08/2025 Choose File | No file chosen Upload

File size not more than 3 MB

5 ot Lweek  01/09/2025  05/09/2025 Y Conducted 12 MGSIPA TDP2025  05/09/2025 Choose File | o file chosen Upload
File size not more than 3 MB.

6 ELT 1-Week  15/09/2025  19/09/2025 Y Conducted 13 MGSIPA_TDP2025 19/09/2025% Choose File | No file chasen Upload

File size not more than 3 MB.
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Image-8

Before uploading CDR institute should update their respective course status
from pending to conducted on clicking the edit button as showing in image -7.
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Humber of Participants
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(scale 1to 10 eg: 1.00 to 10.00)  E7Er Aversge Fesdback
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Course Director Report
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To upload CDR for any course, stat
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Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status No of Participants  View File Upload File status  Reject reason

1 Introduction to SAT Courses IDays  16/06/2025  18/06/2025

=

conducted 20 MGSIPA TDP20Z5 18/06/2025 Chaose File | No file chosen Upload

t more thon 3 MB

2 Introduction to SAT Courses 3-Days 01/07/2025  03/07/2025 Y Conducted 14 MGSIPA TDP2025 03/07/2025 Choose File | No file chasen Upload
File size not more than 3 MB
3 IDays  07/07/2025  0sfo7/2025 ¥ conducted 13 MGSIPA TDP2025 02/07/2023 Choose File | o file chosen Uload
File size not more than 3 ME
1 1S L-week  18/0B/2025  22/08/2025 ¥ Conducted 16 MGSIPA TDP2025 _22/08/2025 Choose File | Mo file chosen Upload
File size not more than 3 MB
5 ot Lweek  01/09/2025  03/09/2025 Y Conducted 12 MGSIPA TDP2025  05/09/2025 Choose File | o file chosen Unload
@ not more thon 3 MB
6 LT 1-week  15/05/2025  18/09/2025 ¥ Conducted 13 MGSIPA TDP2025 19/09/2025 Choose File | Mo fle chasen Upload
File size not more than 3 MB
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Upload Claim Report




Institute can upload the claim report for the conducted course can be upload by clicking the Upload

claim report on the menu bar. (Shown in image-9)

Officer Name a Designation Birector

TOP  FacultyDefsils  Update Institute Details  Upload Course Director Report Upload Claim Report  Change Password

Detail Report of Claim

To upload Claim for any course, status of the respective course should be updated from pending to conducted. please visit user guide if you are facing issue with updating status.

Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status Ho of Participants View File  Upload File status  Reject reason

1 Introduction to SAT Courses 3-Days 16/06/2025 18/06/2025 ¥ cConductad 20 Choase File | No file chosen Ugload

File size not more than 3 MB

2 Intraduction to SAT Courses 3-Days 01/07/2025 03/07/2025 v Conducted 14 Choase File | No file chosen Upload

File size not more than 3 MB

) Mentoring 3-Days 07/07/2025 09/07/2025 ¥ Conductad 13

Upload
1 TS 1-Week 18/08/2025 22/08/2035 ¥ Conducted 16 Choose File | o fle chosen Upload
File size not more than 3 MB
5 ot 1week  01/09/2025 o0s/os/a02s ¥ Conducted 12 Choose Flle | o fle chosen Upload
File size not more than 3 MB
6 e 1-Week 15/09/2025 19/09/2025 Y Conducted 13 Ghoase file | o file chosen Unioad
File size not more than 3 MB
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Image-9

TDP

Institute can submitted the trainer development programme on clicking the TDP link on the menu
bar.

After clicking the TDP link image-10 will appear on the screen
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Image-10

Institute can add the TDP Course by clicking the “Add New Course” button and insert the details and
click the save button. (Image-11)

aculty Detaits Update Institute Detaits Upioad Gourse Director Report Uplond Glaim Report SIGN-OUT

Adding New Course Details
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Image-11

Institute can see the all submitted course, all approved course by DoPT and also the not approved
course by clicking the search your criteria dropdown button. As shown in image-12.
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Image-12

Institute can also edit the the course details on clicking the edit button as show in image-13
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ToP Faculty Detal Update Institute Details ort Upload Glaim Report

Trainer Development Programme

Choose Option [View All Courses v

Sr.No. Title Duration From Date To Date Approved Status pz:i:;::m;
1 Mentaring 2-Days 14/01/2025 16/01/2025 ¥ Conductzd 18 EDIT
2 Introduction to SAT Courses 2-Days 16/06/2025 18/06/2025 ¥ Pending 0 EDIT
3 Intraduction to SAT Courses 2-Days 01/07/2025 03/07/2025 ¥ pending o EDIT
a Mentoring 2-Days 07/07/2025 08/07/2025 ¥ Pending 2 EDIT
s moT 2-Days 14/08/2025 16/08/2025 ¥ pending o EDIT
6 oTs 1-Week 18/08/2025 22/08/2025 ¥ Canducted 14 EDIT

ENG 1m0
INTL  03-07-2025
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Image-13

User can change the date of programme before programme is not approved.

User can change the status of programme from pending to conducted and
number of participants of the programme and average feed back as shown in
image-14
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Course [3-Days-ational Level-Mentoring v
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Enter Course coordinator name

From Date  14/01/2025 =
ToDate 16/01/2025 =
Course Status ®Conducted Pending  Rescheduled

Number of Participants

Averagse Feedback
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Enter Average Feedback
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Faculty Details

Institute can add the faculty details by clicking the Faculty details link on the menu bar.

After clicking the link image-15 will be seen on the screen.

@ 10.23.140.100:55/TDP Faculty.
10.23.140.100:55/

ry @ New Tal

Update Instilute Details Upload Course Director Report Upload Claim Report SIGN-OUT

Faculty Details

Sr.No. Name Designation Date of Birth
1 tehal Senior Analyst 14/05/1578 eprT [Delet= |
2 kavita Training Coardinater 14/06/1891 EDIT | Delete |

Website Content Managed by Department of Personnel 1
Designed, Developed and Hosted by National T
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Image-15

On clicking the add New Faculty Details button a form will appear for inserting
all details of the faculty member and after inserting details and clicking update
button faculty details will be showing on the page as mention in image-15.



Institute can edit and delete the faculty after clicking the Edit or Delete button
in image-15.

Institute can also add the Professional details of faculty member on clicking the
Add Professional Details button.

Update Institute Details

Institute can update the institute details as Head Name, Email Id, Phone No after
clicking the Update Institute Details link on the menu bar

Upload Course Director Report

Institute can upload the course director report after clicking the Upload Course
Director Report on the menu bar. After clicking the link image-14 will appear on
the screen showing all conducted course details.

Officer Name A Designation Dirsctor

Faculty Details  Update Institute Details ~ Upload Gourse Director Report  Upload ClaimReport  Change Password  SIGN-OUT

Course Director Report

To upload CDR for any course, status of the respective course should be updated from pending to conducted. please visit user guide if you are facing issue with updating status.

Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status No of Participants  View File Upload File status  Reject reason
1 Introduction to SAT Courses 3Days  16/06/2025  18/06/2025 Y Conducted 20 MGSIPA TDP2025 _18/06/2025 Choose Flle |No file chosen Upload
File size not more tha

2 Introduction to SAT Courses IDays  01/07/2025  03/07/2025 Y Conducted 12 MGSIPA TDP2025 _03/07/2025 Choose File | o file chosen Uload
File size not more than 3 ME

3 Mentoring 3-Days 07/07/2025  09/07/2025 Y Conducted 13 MGSIPA TDP2025 _09/07/2025 Upload
a o1s 1-week 18/08/2025 22/08/2025 Y Conducted 16 MGSIPA TDP2025 22/08/2025 upload
5 pot 1-Week  01/09/2025  05/09/2025 Y Conducted 12 MGSIPA TDP2025 05/09/2025 Upload
6 ELT 1-week 15/09/2025 19/09/2025 Y Conducted 13 Upload
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Before uploading CDR institute should update their respective course status
from pending to conducted
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Course Coordinator Name

Enter Course coordinator name
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Number of Participants

Averagse Feedback

(scale 10 10 o0 190 40 10.00) | ENter Average Feedback

Remarks

P » G
£ Type here to search 1,@ * 2l :\’JV'IEJL 22-0

Institute can upload report after clicking the upload button.

% Leam 5L - Orline QL Termin. % @ tdponline.do
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Officer Name a Designation Director

Update Institut

Course Director Report

To upload CDR for any ¢ f the respective course should be updated from pending to conducted. please visit user

g status.

Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status No of Participants  View File Upload File status  Reject reason

1 Introduction to SAT Courses IDays  16/06/2025  18/06/2025 Y Conducted 20 MGSIPA TDP20Z5 18/06/2025 Chaose File | No file chosen upicad

File size not more than 3 MB

2 Introduction to SAT Courses IDays  01/07/2025  03/07/2025 ¥ Conducted 14 MGSIPA TDP2025 _03/07/2025 Choose Flle | No file chosen Upload

File size not more than 3 MB

3 Mentoring IDays  07/07/2025  09/07/2025 Y Conducted 13 MGSIPA TDP2025 _09/07/2025 Choose Flle | Mo file chosen Unload

ize not more than 3 MB

1 1S I'Week  18/0B/2025  22/0B/2025 Y Conducted 16 MGSIPA TDP2025 _22/08/2025 Choose File | Mo file chosen Upload

File size not more than 3 MB

B por L-week  01/09/2025  05/09/2025 Y Conducted 12 MGSIPA TDP202Z5 05/09/2025% Choose File | o file chosen Upload

size not more thon 3 MB

6 LT I'Week  15/09/2025  18/09/2025 ¥ Conducted 13 MGSIPA TDP2025 19/09/2025 Choose File | Mo fle chasen Upload

File size nol more than 3 MB
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Upload Claim Report

Institute can upload the claim report for the conducted course can be upload by clicking the Upload
claim report on the menu bar. (Shown in image-16)
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Detail Report of Claim

To upload

for any course, pective course should be

1 from pending to conducted
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Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status Ho of Participants View File  Upload File status  Reject reason

1 Introduction to SAT Courses 3-Days 16/06/2025 18/06/2025 ¥ cConductad 20 Choase File | No file chosen Ugload

le size not more than 3 MB

2 Intraduction to SAT Courses 3-Days 01/07/2025 03/07/2025 v Conducted 14

Choase File | No file chosen Upload
File size not more than 3 MB
3 Mentoring 3Davs 07/07/2025 oojoz7/a0s Y Conducted 13 ‘Choose Flle | o file chosen Upload
File size not more than 3 MB
1 TS 1-Week 18/08/2025 22/08/2035 ¥ Conducted 16 Choose File | o fle chosen Upload
File size not more than 3 MB
5 ot I'week  01/09/2025 o0s/oe/a02s ¥ Conducted 12 Choase File | 1o file chosen Uplaad
t more than 3 MB
6 ELT 1-Week 15/09/2025 19/09/2025 ¥ Conducted 13 Ghooss File | o fle chosen Upload
File size not more than 3 MB
dpe .
Q= ~ o el 59
) Q ¥ k3= ae®¢ca B e N Do auam




