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                                                                        Image-1 

User has to click on the Training for all link on the page and then click the State Category Training 

Programme (SCTP) as showing in image-1. 

After clicking login page will appear on the screen .Institute has to login with credential as showing in  

Image-2. 

 
                                                                            Image-2 

 



 

After successful login image-3 will appear on the screen. 

 
                                                                              Image-3 

On clicking SCTP link on the menu bar image-4 will appear on the screen  

 

                                                                           Image-4 

On clicking the Add New Course button image-5 will be seen on the screen. Institute can add the new 

course and click the save button now the added course will be seen on the View all course of institute 

after clicking the dropdown button with status whether course is approved or not from the DoPT.(As 

shown in image-5 & image-6). 



 

The ATI shall ensure uploading of SCTP Courses strictly in line with the identified theme and respective 

subtheme. 

 

                                                                           Image-5 
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Institute can see the all submitted course with course approved by DoPT and also the not approved 

course details after clicking the drop-down button next to “Select your search criteria” from image 

Image-6 

Institute can edit the details the details of course or mark the course the conducted or not after 

clicking the edit button.  

 

                                                                                 Image-7 

User can edit the course details on clicking the edit button then image 7.1 will 

appear on the screen. 



     
                                                                      Image-7.1 

 

Upload Course Director Report 

Institute can upload the course director report after clicking the Upload Course 

Director Report on the menu bar. After clicking the link image-8 will appear on 

the screen showing all conducted course details. 

 



                                                                                   Image-8 

Before uploading CDR institute should update their respective course status 

from pending to conducted on clicking the edit button as showing in image -7. 

 

 

Institute can upload report after clicking the upload button. 

 

                                                                                 

Upload Claim Report 



Institute can upload the claim report for the conducted course can be upload by clicking the Upload 

claim report on the menu bar. (Shown in image-9) 

 

                                                                                 Image-9 

 

TDP 

Institute can submitted the trainer development programme on clicking the TDP link on the menu 

bar. 

After clicking the TDP link image-10 will appear on the screen   



 

                                                                                Image-10 

Institute can add the TDP Course by clicking the “Add New Course” button and insert the details and 

click  the save button. (Image-11) 

                                             

                                                                                    Image-11 

Institute can see the all submitted course, all approved course by DoPT and also the not approved 

course by clicking the search your criteria dropdown button. As shown in image-12. 



 
                                                                                 Image-12 

 Institute can also edit the the course details on clicking the edit button as show in image-13 

 

                                                                         Image-13 

 User can change the date of programme before programme is not approved. 

User can change the status of programme from pending to conducted and 

number of participants of the programme and average feed back as shown in 

image-14 



 

                                                              Image-14 

Faculty Details 

Institute can add the faculty details by clicking the Faculty details link on the menu bar. 

After clicking the link image-15 will be seen on the screen. 

 

                                                                                 Image-15 

On clicking the add New Faculty Details button a form will appear for inserting 

all details of the faculty member and after inserting details and clicking update 

button faculty details will be showing on the page as mention in image-15. 



Institute can edit and delete the faculty after clicking the Edit or Delete button 

in image-15.  

Institute can also add the Professional details of faculty member on clicking the 

Add Professional Details button. 

 

Update Institute Details 

Institute can update the institute details as Head Name, Email Id, Phone No after 

clicking the Update Institute Details link on the menu bar  

Upload Course Director Report 

Institute can upload the course director report after clicking the Upload Course 

Director Report on the menu bar. After clicking the link image-14 will appear on 

the screen showing all conducted course details. 

 

Before uploading CDR institute should update their respective course status 

from pending to conducted  



 

Institute can upload report after clicking the upload button. 

                                                                                

Upload Claim Report 

Institute can upload the claim report for the conducted course can be upload by clicking the Upload 

claim report on the menu bar. (Shown in image-16) 
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