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User has to click on the Training for all link on the page and then click the State Category Training
Programme (SCTP) as showing in image-1.

After clicking login page will appear on the screen .Institute has to login with credential as showing in
Image-2.
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After successful login image-3 will appear on the screen.

v @ Sem-Msi(dpug@rcin X LesmSQL-Onine SQLTemins. X @ tdponkinedoptgouin/TOP/We X | @ UseGuideSCTPTOR pel x|+ o x

< © %5 tdponlinedoptgovin/TDF /Welcom tdpScpaspeiPageld s @

Officar Name a Designation Diractor

TOP  Faculty Details nstiute Details  Upload Course Di

‘Summary Report for the Year 2025-2026

Category Entered Approved Conducted Course Director Report Claim/Reimbursement Report
State Category Programme 280 279 131 74 0
Trainer Development Programme 10 10 6 6 0
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On clicking SCTP link on the menu bar image-4 will appear on the screen
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On clicking the Add New Course button image-5 will be seen on the screen. Institute can add the
new course and click the save button now the added course will be seen on the View all course of
institute after clicking the dropdown button with status whether course is approved or not from the
DoPT.(As shown in image-5 & image-6).
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Institute can see the all submitted course with course approved by DoPT and also the not approved
course details after clicking the drop-down button next to “Select your search criteria” from image
Image-6



Institute can edit the details the details of course or mark the course the conducted or not after
clicking the edit button.

X @ wponliadoptoouinTOPDe X @) UsarGuide
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State Category Programme

Choose Option | view All Courses v

Sr.Na. Title Duration From Dats Yo Date Approved By DoPT Status CourseCordinatorNome  AvgFesdbackScors F"::i::"“
1 Enhancing Personal Effectivensss at Bathinda 2-Days 0s/10/202% 11/10/2024 ves pending o o
2 Training Programme on Right To Infarmatian Act 2-Days 29/10/2024 29/10/2024 ves Pending o £om
3 Office Management 3-Days 11/12/2024 13/12/2024 ve Pending 0 E
4 Communication and Interpersonal Skils for Govt. Emplayees s-Days 070172025 0sj01/z025 ves Pending °
5 Standard Bidding Document 103y 16/01/2025 16/01/2025 ves pending ° EoT
5 Professionsl Excellence 2Days 2m01/2025  s0jon/zozs ves pending 0.00 ° E
7 Training Programme on Right To Infarmation Act -pays osiz/202s  osfozizons Yes Pending o EoT
8 Stress Management 1 bay osjo2/2025 07022025 ves Pending o E
9 Training Programme on Right To Information Act 2-Days 21/02/2025 210242025 ves Pending o £
10 Anti-Corruption Laws 2Days 11/03/2025 13/03/2025 Yo Panding 0 e
11 Stress Mansgement 103y 16/03/2025 16/03/2025 ves pending 0 e
12 professionsl excellence 2Days a6/03/2025  26/03/2025 ves pending 0.00 o =
13 Audit and Budget s-Days 15/04/2025 17/04/2025 ves Conducted Firs Inderbir Kaur Mann s.30 2 E
RPD
14 Training programme for newly recrulted stata gavermment 2-Days 15/04/2025 17/04/2025 ves conducted sh om parkash RFD w70 s som
employees
15 Generative Al Tools and Applications for Governmant O 1 Day 1750412025 17/04/2025 ves Conducted Sh Umang Sharma AF 54 910 1s £ .
« .
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User can edit the course details on clicking the edit button then image 7.1 will
appear on the screen.
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Updating the Course Details
Level State Level ¥

Course Duration 3Days v

Course Category. Mznagement v

Course Coordinator Name.

Enter Course coordinator name
Course Title Leading Change and Managing Transiions
From Date 30/12/2024 =
To Date 01/01/2025 =
Course Status ®Conducted /Pending * Rescheduled
Mumber of Participants 14
Average Feedback

Enter
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Remarks
Enter Remarks
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Upload Course Director Report

Institute can upload the course director report after clicking the Upload Course
Director Report on the menu bar. After clicking the link image-8 will appear on
the screen showing all conducted course details.
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Officer Name a Designation Birector

SCTP  TDP  Faculty Update Institute Details

Course Director Report

To upload CDR for any course, status of the respective course should be updated from pending to conducted. please visit user guide if you are facing issue with updating status.

Trainers Development Program

SHo  Title Duration From Date To Date Approved Status No of Participants View File Upload File status Reject reason
1 Introduction to SAT Courses IDays  16/06/2025  18/06/2025 Y Conducted 20 MGSIPA TDP2025 _18/06/2025 Choose Flle | Mo file chosen Unload

File size not more than 3 MB

2 Introduction to SAT Courses IDays  01/07/2025  03/07/2025 ¥ Conducted 14 MGSIPA TDP2025 _03/07/2025 Choose Flle | No file chosen Upload

File size not more than 3 MB

3 Mentoring IDays  07/07/2025  09/07/2025 Y Conducted 13 MGSIPA TDP2025 _09/07/2025 Choose Flle | Mo file chosen Unload

File size not more than 3 MB

1 1S I'Week  18/0B/2025  22/0B/2025 Y Conducted 16 MGSIPA TDP2025 _22/08/2025 Choose File | Mo file chosen Upload

File size not more than 3 MB

B por L-week  01/09/2025  05/09/2025 Y Conducted 12 MGSIPA TDP202Z5 05/09/2025% Choose File | o file chosen Upload

File size not more than 3 MB

6 LT I'Week  15/09/2025  18/09/2025 ¥ Conducted 13 MGSIPA TDP2025 19/09/2025 Choose File | Mo fle chasen Upload

File size nol more than 3 MB
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Image-8

Before uploading CDR institute should update their respective course status
from pending to conducted on clicking the edit button as showing in image -7.
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TDP - Updating the Course Details

Course | |3-Days-National Level-Mentoring v

Enter Course coordinator name

From Date | 14/01/2023

ToDate |15/01/2025
Course Status ®Conducted CPending Rescheduled
Humber of Participants

19

Averagse Feedback

(scale 1to 10 eg: 1.00 to 10.00)  E7Er Aversge Fesdback

Remarks
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Institute can upload report after clicking the upload button.

ot - Ml (WprgOricin) X Leam 5L - Onine SQLTomin X @ toponine.s
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Officer Name a Designation Director

Update Institute Det

Course Director Report

15 of the respective course should be u

To upload CDR for any course, 1 from pending to conducted. please visit user guide if you are facing issue with updating status

Trainers Development Program

SMo  Title Duration  From Date Ta Date Approved  Status No of Participants  View File upload

e status  Reject reason

1 Introduction to SAT Courses 3Days  16/06/2025  18/06/2025 Y Conducted 20 MGSIPA TDP2025 _18/06/2025 Choose Flle |No file chosen Upload

File size not more than 3 MB

2 Introduction to SAT Courses IDays  01/07/2025  03/07/2025 Y Conducted 12 MGSIPA TDP2025 _03/07/2025 Choose File | o file chosen Upload
File size not more than 3 ME

3 Mentoring IDays  07/07/2025  08/07/2025 Y Conducted 13 MGSIPA TDP2025 _09/07/2025 Choose File | Mo file chasen Upload
File size not more than 3 MB

il o1s L'week  18/08/2025  22/08/2005 Y Conducted 16 MGSIPA TDP2025 22/08/2025 Choose File | o fils chosen Unload
File size not more than 3 ME

5 poT 1-Week  01/09/2025  05/09/2025 Y Conducted 12 MGSIPA TDP2025  05/09/2025% Choose File | No file chasen Upload
File size not more than 3 MB

6 L Lweek  15/09/2025  19/09/2025 Y Conducted 13 MGSIPA TDP2025 19/09/2025 Choose File | o file chosen Upload
File size not more than 3 MB
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Upload Claim Report

Institute can upload the claim report for the conducted course can be upload by clicking the Upload
claim report on the menu bar. (Shown in image-9)
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Officer Name a Designation Director

Detail Report of Claim

To upload Claim for any course, status of the respective course should be

pdated from pending to conducted. please vi er guide if you are facing issue

ating status,

Trainers Development Program

SN0 Title Duration  From Date To Date Approved  Status Ho of Participants view File  Upload

status  Reject reason

1 Intraduction Lo SAT Courses 3-Days 16/06/2025 18/06/2025 v Conducted 20 Choase File | No file chosen Upload

File size not more than 3 MB

2 Intraduction to SAT Courses 3-Days 01/07/2025 03/07/2025 ¥ Conductad 14 Choase File | o file chosen Ugload

File size not more than 3 MB

3 Mentoring 3-Days 07/07/2025 vosoz7/2035 ¥ Conducted 13 o fle chosen Upload
File size not more than 3 MB
1 o1s 1-Week 18/08/2025 22/08/2025 ¥ Conducted 16 ‘Choose Flle | o fle chosen Uload
File size not more than 3 MB
5 ot 1-Week  01/09/2025 osfoasa02s ¥ Conducted 12 Choose File | o fle chosen Upload
File size not more than 3 MB
6 e 1-Week 15/09/2025 19/09/2025 Y conducted 13 Choose File | 4o file chosen Upioad
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TDP

Institute can submitted the trainer development programme on clicking the TDP link on the menu
bar.

After clicking the TDP link image-10 will appear on the screen
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Image-10

Institute can add the TDP Course by clicking the “Add New Course” button and insert the details and
click the save button. (Image-11)

aculty Details Update Instilute Details 0 epor Claim Report SIGN-OUT

Adding New Course Details
-Select the Course-
Course Coordinator Name | | cnter Course coordinator name

Fram Date

To Date

Remarks

11:01
03-07-2025




Institute can see the all submitted course, all approved course by DoPT and also the not approved
course by clicking the search your criteria dropdown button. As shown in image-12.
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Back
Trainer Development Programme
Choese Option  —Salect Your Search Criteria— hd
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Image-12

Institute can also edit the the course details on clicking the edit button as show in image-13

6 unread) - Inbox - X ne sty | De; X y der X sty | De; X y|De; X @ 10.23.140.100:55/TD
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Officer Name a Designation Directar

Home SCTP TDP Faculty Details Update Institute Details Upload Course Director Report Upload Claim Report SIGN-OUT

Trainer Development Programme

Choosa Option [View All Courses v]

Sr.No. Title Duration From Date To Date Approved Status Pz:i:;:::nls
1 Mentoring 3-Days 14/01/2025 16/01/2025 Y ‘Conducted 18 EDIT
2 Introduction to SAT Courses 2-Days 16/06/2025 18/06/2025 Y Pending o EDIT
3 Introduction to SAT Courses 3-Days 01/07/2025 03/07/2025 Y Pending 0 EDIT
4 Mentaring 3-Days 07/07/2025 0s/07/2025 ¥ Pending 2 EDIT
5 MOoT 2-Days 14/08/2025 16/08/2025 Y Pending 0 EDIT
5 oTs 1-Week 18/08/2025 22/08/2025 ¥ Conductzd 14 EDIT
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Image-13

User can change the date of programme before programme is not approved.



User can change the status of programme from pending to conducted and
number of participants of the programme and average feed back as shown in
image-14
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SCTP  TDP  FaculyDefsils  Update Insfifute Defails  Upload Course Director Report  Upload Claim Report  SIGN-OUT

TDP - Updating the Course Details

Course  3-Days-Natienal Level-Mentoring v
Course Coordinator Name ~ .
Enter Course coordinator name
From Date  14/01/2023 =

ToDate 16/01/2025
Course Status ‘®Conducted Pending " Rescheduled

Number of Participants

Averagse Faedback

(scale 1 to 10 eg: 1.00 to 10.00 ) Enter Average Feedback

Remarks
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Image-14

Faculty Details

Institute can add the faculty details by clicking the Faculty details link on the menu bar.

After clicking the link image-15 will be seen on the screen.

read) - Inbox - Mail (tdr X | @ Home|Ministry | Department| X @ 10.23.140.100:55/TDP/Faculty.
A\ Motsecure  10.23.140.100:55/TDP/Faculty.aspx

tal €D History @ New Tab

Faculty Details Update Institute Details Upioad Course Director Report Upload Claim Report SIGN-OUT

Faculty Details

Sr.Ne. Name Designation Date of Birth
1 nehal 14/05/1978 eorr =
z kavita Training Coordinator 14/08/1891 EDIT | Delete |

Wabsita Cantant Managed by Dapartment of Pars:
Dasigned, Devalopad and Hostad by N:

O Type here to search




On clicking the add New Faculty Details button a form will appear for inserting
all details of the faculty member and after inserting details and clicking update
button faculty details will be showing on the page as mention in image-15.

Institute can edit and delete the faculty after clicking the Edit or Delete button
in image-15.

Institute can also add the Professional details of faculty member on clicking the
Add Professional Details button.

Update Institute Details

Institute can update the institute details as Head Name, Email Id, Phone No
after clicking the Update Institute Details link on the menu bar

Upload Course Director Report

Institute can upload the course director report after clicking the Upload Course
Director Report on the menu bar. After clicking the link image-14 will appear

on the screen showing all conducted course details.

Officer Name A Designation Dirsctor

Faculty Details Update Institute Details Upload Course Director Report Upload Claim Report  Change Passward SIGN-OUT

Course Director Report

To upload CDR for any course, status of the respective course should be updated from pending to conducted. please visit user guide if you are facing issue with updating status.

Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status No of Participants  View File Upload File status  Reject reason
1 Introduction to SAT Courses IDays  16/06/2025  18/06/2025 Y Conducted 20 MGSIPA_TDP2025 _18/06/2025 Chaose File | No file chosen Upload

e size not more tho
2 Introduction to SAT Courses 3Days  01/07/2035  03/07/2025 ¥ Conducted 14 MGSIPA_TDP2025 _03/07/2025 Choose File | No file chasen Upioad

e s than

3 Mentoring 3-Days 07/07/2025 09/07/2025 Y conducted 13 MGSIPA TDP2025 09/07/2025 upload

a DTS 1-Week 18/08/2025  22/08/2025 Y Conducted 16 MGSIPA TDP2025 _22/08/2025 upload

5 Dot 1-week 01/09/2025  05/09/2025 Y Conducted 12 MGSIPA TDP2025 05/09/2025 Upload

L ELT 1-Week 15/09/2025  19/08/2025 Y Conducted 13 Upload
Qe - - "o TG % 1258
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Before uploading CDR institute should update their respective course status
from pending to conducted
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Course

Course Coordinator Name

Enter Course coordinator name

From Date  14/01/2025

ToDate 16/01/2025

Course Status  #Conducted 'Pending * Rescheduled

Number of Participants

Averagse Feedback

(scale 10 10 o0 190 40 10.00) | ENter Average Feedback

Remarks

P » G
£ Type here to search 1,@ * 2l :\’JV'IEJL 22-0

Institute can upload report after clicking the upload button.

% Leam 5L - Orline QL Termin. % @ tdponline.do

€ @ % wdponiinedoptgovin/TOF/UploadCDR aspx )

Officer Name a Designation Director

Update Institut

Course Director Report

To upload CDR for any ¢ f the respective course should be updated from pending to conducted. please visit user

g status.

Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status No of Participants  View File Upload File status  Reject reason

1 Introduction to SAT Courses IDays  16/06/2025  18/06/2025 Y Conducted 20 MGSIPA TDP20Z5 18/06/2025 Chaose File | No file chosen upicad

File size not more than 3 MB

2 Introduction to SAT Courses IDays  01/07/2025  03/07/2025 ¥ Conducted 14 MGSIPA TDP2025 _03/07/2025 Choose Flle | No file chosen Upload

File size not more than 3 MB

3 Mentoring IDays  07/07/2025  09/07/2025 Y Conducted 13 MGSIPA TDP2025 _09/07/2025 Choose Flle | Mo file chosen Unload

ize not more than 3 MB

1 1S I'Week  18/0B/2025  22/0B/2025 Y Conducted 16 MGSIPA TDP2025 _22/08/2025 Choose File | Mo file chosen Upload

File size not more than 3 MB

B por L-week  01/09/2025  05/09/2025 Y Conducted 12 MGSIPA TDP202Z5 05/09/2025% Choose File | o file chosen Upload

size not more thon 3 MB

6 LT I'Week  15/09/2025  18/09/2025 ¥ Conducted 13 MGSIPA TDP2025 19/09/2025 Choose File | Mo fle chasen Upload

File size nol more than 3 MB
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Upload Claim Report

Institute can upload the claim report for the conducted course can be upload by clicking the Upload
claim report on the menu bar. (Shown in image-16)
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Officer Name a Designation Birector

Detail Report of Claim

To upload

for any course, pective course should be

1 from pending to conducted

ng isst

Trainers Development Program

SHo  Title Duration  From Date To Date Approved  Status Ho of Participants View File  Upload File status  Reject reason

1 Introduction to SAT Courses 3-Days 16/06/2025 18/06/2025 ¥ cConductad 20 Choase File | No file chosen Ugload

le size not more than 3 MB

2 Intraduction to SAT Courses 3-Days 01/07/2025 03/07/2025 v Conducted 14

Choase File | No file chosen Upload
File size not more than 3 MB
3 Mentoring 3Davs 07/07/2025 oojoz7/a0s Y Conducted 13 ‘Choose Flle | o file chosen Upload
File size not more than 3 MB
1 TS 1-Week 18/08/2025 22/08/2035 ¥ Conducted 16 Choose File | o fle chosen Upload
File size not more than 3 MB
5 ot I'week  01/09/2025 o0s/oe/a02s ¥ Conducted 12 Choase File | 1o file chosen Uplaad
t more than 3 MB
6 ELT 1-Week 15/09/2025 19/09/2025 ¥ Conducted 13 Ghooss File | o fle chosen Upload
File size not more than 3 MB
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